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Support Sheet for Read & Write 7 and 8
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This support sheet will take you through some of the features of TextHELP Read and Write 7 and Version 8.
To open TextHELP you can select it from the Start Menu with the keyboard or mouse or double click the desktop icon.

User Preferences 
A useful starting point is to customise the toolbar and features of Read and Write to suit individual users’ needs.  This can be done by selecting the textHELP drop down button on the far right hand side of the toolbar.
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The ‘General Options’ menu provides a range of set-up options, for example, size, format and shape of the toolbar.
It is also possible to customise keyboard hotkeys.  These are worth spending some time on as they will increase the speed for carrying out certain actions in Read and Write, for example, the speech bar. 

Once you have set it up to suit your individual preference we can now move on to explore some of the other features of TextHELP.
The Spelling Helper
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The spelling helper will appear automatically if ‘Spell As I Type’ is selected.  
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The misspelled word appears in red at the top as it was typed.  The most likely option will be below this, followed by other possibilities.
A word of warning: In my experience the ‘Spell As I Type’ option often causes learners a great deal of confusion and frustration.  An example of this is when a word is being typed – if the learner makes a mistake half way through the word then backspaces to make a correction, the ‘Spell As I Type’ will appear with a wrongly spelled word.

The ‘Spell As I Type’ option can often appear when the learner is typing an unfinished word etc.

I would always recommend that the learner does a spell check once they have completed a sentence or paragraph.
Definitions from the TextHELP dictionary are displayed for the suggested or highlighted word.  The definitions can be read using the Playback button on the toolbar.

The word can be changed for this instance only, all instances, added to the dictionary, added to autocorrect, or ignored.

The Error Type is displayed.  In this example the error type is Phonetic.  This can be dependent on the settings search methods selected.

Spelling Options

Within Spelling Options the Custom dictionary allows the user to add or remove individual words or lists of words from the dictionary.  

Individual words can also be added from the spelling helper.

Settings tab
The settings tab gives many spell checking options e.g. ‘Ignore words which are all in CAPS’, some dyslexic users prefer to type everything in uppercase.  If this option was selected nothing would be spell checked.

The search methods can be adjusted to suit the user’s needs for example if letters are often missed or words are joined together.

If ‘Dyslexic Phonetic errors’ and ‘Include Microsoft Word suggestions’ are not checked, NO spellings are offered for elifant.  However, when they are checked, elephant is the top option.
Word Prediction
To activate the TextHELP prediction window click on the crystal ball.


Start to type a sentence, say for example, ‘Today the weather is fine’ when you see the word ‘today’ or ‘the’ or ‘weather’ appear in the prediction window select it by either pressing the relevant number or F key or by clicking the mouse on the word. 
Select prediction options by clicking on the arrow to the right of the prediction icon.

Prediction Options
In Prediction Options you can change a variety of settings, for example, background and font colour, style and size.  You can change the look of the prediction window by clicking on Background colour or Foreground colour and selecting a suitable colour.

It is also possible to enable the prediction box to follow the cursor as you type or position it where you want, for example, at the side of your document.  
In TextHELP 7 it is possible to indicate words in the prediction box that are homophones, thereby alerting the learner to words that are sometimes known as ‘confusables’, for example, ‘where’ and ‘were’.

Prediction speech

Click on the speech tab in the Prediction Options.  You can now choose to have predictions read out.  The highlighted word colours can be changed in this section.

You can set a delay so that the user can have the chance to look at the prediction window before words are read out, and lengthen the pause between each predicted word. 
Homonym / homophone Support

Homonyms/homophones are words that sound or are pronounced the same as other words, but are spelt differently and mean different things, for example, there and their, were and where etc.

These words often cause confusion, sometimes known as confusables.  Read & Write is able to speak the meaning and differentiate confusable words.

You can try this yourself by typing some text, similar to the sentence(s) below and then selecting the Homonym toolbar.
“My friend is a which.  She lives with her cat witch is black.

Their r a few errors on this page.  They r easy to sea”. 

You will be able to recognise homonyms in Read and Write as they are colour coded.  The default colour is blue.  Try clicking on each in turn to see the homonyms.

You can hear the suggestions for homonym words by selecting a word in the list and pressing the Speak button.

A description of the highlighted word will also appear at the bottom of the window beside the Next button, this may also be spoken by clicking on it.

Select the highlighted word from the list by clicking on it.

Click the Change button to correct this mistake.  This change will be made in the main text window.

Click Finish to return to your document where the corrected sentence will be displayed.

The Calculator
You can use the Read & Write calculator to perform calculation in much the same way as you would in the Microsoft Windows calculator although there are several added features, some of which are covered below. 

Open the scientific Calculator by clicking on the drop down menu next to the calculator button and selecting ‘scientific calculator’.
Practice using the calculator.  
For example, type in the following ‘59+65.  Notice how the calculator talks or echos back the numbers.  
It is also possible to calculate numbers from within word without the calculator present.


This can be done by following the steps below:

1. Type 124+65
2. Highlight the calculation

3. Select ‘Evaluate in Document’ from the drop down menu.  

4. This will automatically calculate the numbers.  

It is also possible to convert a range of calculations, for example metres to inches, mass, velocity etc.  Try converting the following examples by selecting the ‘Convert’ heading in the drop down menu.
· Convert 30 degrees Celsius into Fahrenheit.
Speech Options
Select ‘Speech Options’ by clicking on the arrow to the right of the playback icon. 


This opens the Speech Properties Panel.  

The options ‘Read by word’, ‘Read by sentence’ and ‘Read by paragraph’ are only activated by clicking on the play button.  ‘Read by word’ will read the first word to the right of the cursor.  The word is highlighted and then read. 


In version 7 it is also possible to select the ‘Web Highlighting’ options allowing Internet pages to be highlighted and read back.
In the Speech Options box it is possible to change the type, speed and pitch of voice.  There are also a number of other options to choose from, for example, Character, ‘Say Like’, ‘Auto Read’ and ‘Highlighting’ – a feature I find personally very useful.
Say like Tab

In ‘Say like’ you can change the way textHELP pronounces words.  Type the correct spelling in the top box and phonetically spell the word in the bottom box.  Click on the play button to check pronunciation before saving.
AutoRead

In ‘AutoRead’ you can choose to automatically read text as it is typed.

You can activate the screen reader, and select the items you would like to be announced.

Highlight

The Highlighting tab gives a range of display options for text being read.  As well as alternative display options there are also different colour combinations.
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